Feedback from Board managers on EBMS Data Questions – 5/6/11

Q1. Can we come up with a standard CiteMS coversheets to be used by all of the Boards? If so, how many values do we need? Can we use a free-text field for LOE purposes?
A1. Yes, we will have a standard coversheet for CiteMS article designations. The coversheet will have 4 options (and users can select more than one option, if desired). These options are:

· Warrants no changes to the summary.

· Deserves citation in the summary (indicate placement in the summary document).

· Merits revision of the text (indicate changes in the summary document).

· Merits discussion.

The coversheet will have 2 free-text fields. The first will be used for comments, and the second field will be specifically used for the level of evidence. The first comment field should be fairly large, since some users may use it to draft and edit proposed text, and the more information they give us here, the better. Board members will also use this comment field to indicate whether the reference should replace another reference. We do not plan to collect LOE data for any reporting purposes, so it is okay for this to be free-text. The coversheet will contain a link to the levels of evidence document for the user’s Board (the document linked from here will need to differ across Boards since we have different LOE schemes).
**Note: A desire (for a later phase of the EBMS) is to have a Word document of the summary pop up automatically when the user selects either the “deserves citation” or “merits revision” options above. This might be accompanied by a message saying that they should enter the specific changes to the summary.
Q2. How should communication be handled (e.g., messages, discussions)?

A2. As discussed in our last EBMS meeting, communication will occur in the system in two different ways:
(1) Announcements. These will be one-way messages from a Board manager or Administrator to either an individual or individuals, or to a pre-made group, such as a Board or subgroup. The announcements will trigger a notification email to all recipients. The text of the message will be contained in the email body along with a link to the message in the EBMS. The recipient will have the option to reply to the message, but this reply will be a straight email message back to the sender using his/her email client (outside the EBMS). New messages will be highlighted in the EBMS in some way until the reader has viewed them in the EBMS (even though he/she may have already read them in email).

(2) Discussions. This will serve as a forum for communication among groups. A discussion thread can be started by anyone; however, the person who starts the discussion may only include members in his/her group for the discussion. Discussions that take place across PDQ Boards will need to be initiated by a Board Manager or Administrator. A *new* discussion thread will trigger an email notification to all participants in that discussion; subsequent posts to the same thread will not initiate any email notification. This new discussion notification might say something like “A discussion about [subject of discussion] has started.” It would contain a link to the discussion in the EBMS.
